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1. O0mue moJioKeHUs1

1.1.Ilenpt0 JT@aHHOTO TMOJIOKEHUS SIBISETCS 3alllUTa IEPCOHAJBHBIX JAaHHBIX
PabOTHUKOB MYHHITMIAIBHOTO OFOKETHOTO O00I11e00pa30BaTEIbHOTO YUPEKICHUS
«lIxoma Ne 75» (mamee - Illkoma) OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA,
HEMPABOMEPHOTO UX UCMOJIb30BAHUS WIIH YTPATHI.

1.2. Hacrosimee [lonoxkenne paspaboTaHo Ha OoCHOBaHMM cTaTel KoHCTuUTymu
P®, Tpynosoro Konekca PO, ®enepanpHoro 3akona ot 27 utons 2006 r. Ne 152-03
«O mepcoHanbHBIX JaHHBIXY», Kojaekca 00 aJIMUHUCTPATUBHBIX MPABOHAPYLICHUSIX
P®, I'paxxnanckoro Konexca P®, Yronosuoro Konekca P®, denepanbHOro 3akoHa
or 27.07.2006 r. No 149-®3 «O0 wunpopmanuu, HHPOpMATHU3ALMU U 3AIIUATE
uH(pOopMaUn.

1.3.IlepconanbHble JaHHBIE - JTr00ass HHGOPMAaIKsl, OTHOCSIIASICSA K TPSIMO WJIN
KOCBEHHO OMPEICICHHOMY WJIU ONpeAesisieMoMy (PU3UYECKOMY JIUILY.

1.4. Hacrosiee IlonoxeHue yTBEpKIAETCS U BBOJAUTCS B JEHUCTBUE MPHUKAZOM
JTUPEKTOpa U SBISIETCS OO0S3aTENbHBIM JUIsl O3HAKOMJICHHSI BCEMH pPaOOTHHKAMU
[TkoJbI.

2. IloHsiTHE U COCTAB MEPCOHATbHBIX JAHHBIX
2.1.TlepconanbHple  jgaHHBle paboTHUKA - uwHMOpMaIMs, HEoOXoauMas
paboToaaTesio B CBA3M C TPYAOBBIMU OTHOIICHUSMH M KacaloIIHecs KOHKPETHOTO
pabotHuka. [log mHbopManmeit o pabOTHHKAX MOHMMAIOTCS CBeIEHUsI O (akTax,
COOBITHSIX M OOCTOSITENIbCTBAX JKU3HU paOOTHUKA, TO3BOJISAIONIME UAEHTU(ULIUPOBAThH
€ro JUYHOCTb.



2.2.B cocTaB mepcoHaIbHBIX JAHHBIX PAOOTHHUKA BXOJAT JAHHBIC, YKa3aHHEIC B
yTBepkacHHOM [lepedyHe TepCOHANBHBIX JaHHBIX HWH(POPMAIMOHHOW CHUCTEMBI
nepcoHanbHbiX qaHHbIX (MCITIH) [komna.

2.3.JlaHHBIC TOKYMEHTBHI SIBISIOTCS KOH(MUICHIMATBLHBIMH, XOTSI, YIUTHIBAs MX
MacCOBOCTh M €IUHOE MECTO 00pabOTKM M XpaHEHHUS - COOTBETCTBYIOIIUN TpUd
OTpaHWYEHUS Ha HUX HE CTABUTCSI.

3. O0pa6oTKa NepPCOHAIBHBIX JAHHBIX.

3.1 ITox o6pabOTKOM MEPCOHATBHBIX JAHHBIX pA0OTHUKA ITOHUMAIOTCS JEHCTBUS
(omepanu) ¢ TMEPCOHAIBHBIMU JaHHBIMHU, BKJOuYass cOOp, CHCTEMaTH3AIUIO,
HAKOIUICHWE, XpaHEHHEe, yTOouHeHHe (OOHOBIIEHHE, HW3MEHEHHE), HCIIOJIb30BAHUE,
pacripocTpaHeHue (B TOM 4HCIE TMepenady), oOe3nuuuBaHue, OJIOKMPOBaHUE,
YHUUTOXKEHUE TIEPCOHATBHBIX JaHHBIX.

3.2 B nensix obecrieueHus npas U cBOOO] YEIOBEKa U TpaxkaHHa paboToaaTelb
U €ro MpeACTaBUTENM MPU 00padOTKe MEPCOHAIBHBIX JAHHBIX PAOOTHHUKA OO0S3aHbI
cobJrroAaTh CaeAyoIMe 001me TpeOOBaHUS:

3.2.100paboTKa TMEPCOHAIBHBIX JAaHHBIX PAOOTHUKA MOXKET OCYIIECTBISATHCSA
UCKJIIOUMTEIFHO B IENsIX oOecreueHns coOMI0ICHUs 3aKOHOB M UHBIX HOPMATHBHBIX
IPABOBBIX AaKTOB, COJICUCTBHUS paOOTHUKAM B TPYJAOYCTPOMCTBE, OOyYE€HUU U
MPOJIBJKEHUH MO cly:k0e, oOecrieyeHHs JUYHOM O€30MacHOCTH pPaOOTHUKOB,
KOHTPOJIA KOJWYECTBA U KadyecTBa BBIMONHIEMOW paboThl W obecreueHus
COXPAHHOCTH UMYIIIECTBA;

3.2.2 ipu onpeeieHn 00beMa U COAEpKaHusl, 00pabaThIBa€MbIX IEPCOHATBHBIX
JAHHBIX paOOTHUKAa paboTomaTenh JODKEH PYKOBOJCTBOBAaThCs KoHCTHTYIIHMEH
Poccuiickoit ®enepanuu, TpynosiM KoaexcoM u uHbIMU (efiepaibHBIMU 3aKOHAMU;

3.2.3 mepcoHanbHBIC [aHHBIE CJEIyeT ToJiydaTh Yy Hero camoro. Eciu
NEePCOHANbHBIE JaHHBIE PAOOTHUKA, BO3ZMOKHO, TIOYUYUTh TOJIBKO Y TPEThEH CTOPOHBI,
TO paOOTHUK JOJDKEH OBITh YBEAOMIJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh
MOJIy4eHO MHChbMEHHOE coryiacue. PaboromaTens MOKEH COOOIMTH PAOOTHUKY O
HEeJsIX, TPEANojaraéMbplXx HCTOYHHUKAX W CIMOCO0ax TOMYyYEeHHs] MEePCOHATBHBIX
JAHHBIX, a TaK JK€ O XapaKTepe MOJUICKAIUX MMOTYyUYEHUIO MEPCOHANBHBIX JIAHHBIX U
MOCJICJICTBUSX OTKAa3a paOOTHUKA JaTh MUCHbMEHHOE COTJIACHE HA UX TIOJMYUYCHUE;

3.2.4 paGoTonarens HE UMEET IpaBa MoJy4yaTh U 00pabaThIBaTh MEPCOHATBHBIC
JaHHBIC PA0OTHWKA O €r0o IOJMTHYCCKHX, PEIMTHO3HBIX M HWHBIX YOCKICHUIX U
JaCTHOW JKM3HU. B Cllydasx, HEMOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYIOBBIX
OTHOIICHUN  JaHHbIE O YacTHOM JKM3HM paboTHuka (uHbOpMaIuUs O
KU3ZHEJIEATEIbHOCTH B c(hepe CEMENHBIX OBITOBBIX, TUYHBIX OTHOIIEHHI) MOTYT OBIThH
MOJTy4eHbI M1 00paboTaHbl pab0OTOIATENIEM TOJBKO C €r0 MUCHbMEHHOTO COTJIACHS;

3.2.5. paboToaaTenb HE UMEET MPABO MOJIy4YaTh U 00pabaThIBaTh MEPCOHATBHBIC
JaHHBIE pPA0OTHHKA O €r0 YICHCTBE B OOIIECTBEHHBIX OOBCAMHEHHSIX WU €ro
PO COIO3HON  NEATENIHOCTH, 3a WCKIIOYCHUEM CIIY4aeB, MPEayCMOTPEHHBIX
dbenepaabHBIM 3aKOHOM.

3.3. K o0OpaboTke, nepegadye W XpaHCHUIO MEPCOHATBHBIX JAHHBIX PaOOTHHKA
MOTYT UMETh JOCTYI COTPYAHHUKU OyXTaITEPUH.



3.4.Vcnionp30BaHre TIEPCOHATBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUU
C IEJISIMH, ONTPEICITMBIIMMU UX MOJTyYEHUE:

3.4.1. mepcoHandbHbIE JaHHBIE HE MOTYT OBITh MCIIOJB30BaHbI B IEJISIX
NPUYMHEHUS] HUMYIIECTBEHHOTO M MOpPaJIbHOTO Bpela TpaxaaHam, 3aTpydHEHUS
peanu3anuu npaB U cBoOox rpaxknaan Poccuiickoit @enepanuu. OrpaHuyeHue mnpas
rpaxaan Poccuiickoit ®enepan Ha OCHOBE HMCIIOJIb30BaHUs MHOpManMu 00 HX
COILIMAJIBHOM MIPOUCXOK/IEHUH, O PACOBOM, HAITMOHAJIBHOM, SI3bIKOBOM, PEJTUTHO3HOU U
MapTUHHOW TMPUHAUICKHOCTH 3alperieH0 W KapaeTcss B COOTBETCTBHH C
3aKOHOJIaTEeITLCTBOM.

3.5. [lepenaua mepcoHANBHBIX JAHHBIX PA0OOTHHKA TPETHUM BO3MOXKHA TOJBKO C
cornacusi pabOTHUKA WU B CITydasX, MPSMO MPETyCMOTPEHHBIX 3aKOHOIaTeIIECTBOM:

3.5.1. npu Tepenade MepCOHANbHBIX JaHHBIX PaOOTHHKA paboTOMATENb
JOJDKEH COOII0IaTh Cclieaytole TpeOoBaHuUs:

-He cooOaTh TNepCcoHAJIbHBIE JaHHbIE paOOTHHUKA TPEThEH CTOpOHE Oe3
MUCBMEHHOTO Ccorjlacusi pa0OTHHKA, 3a MCKIIOYEHHEM CIIy4aeB, KOTJa 3TO
HEOOXOIUMO B IEJSAX MPEAYNPERKACHUS YIpO3bl KU3HU U 3I0POBbI0 paOOTHUKA, a
TaK)Ke B CITydasX, yCTAaHOBJICHHBIX (DellepaibHbIM 3aKOHOM;

- HE COoO0IIaTh MEPCOHAIBHBIC JIaHHbIE PA0OTHHKA B KOMMEPUYECKHUX LIETsAX 0e3
€ro MUCbMEHHOTO COTJIACHSI;

- IPEayNPEUTh JUII, TOJYyYaloIINX MMePCOHANIbHBIE JaHHbIe PAOOTHHUKA, O TOM,
YTO 3TH JaHHBIE MOTYT OBITh HCIOJIb30BaHBI JIUIIL B IEIAX, JJIS KOTOPBIX OHU
coOO0mIeHBI, W TPeOOBaTh OT 3THX JIUI[ TOATBEPXKACHHUS TOTO, YTO ATO TPABUIIO
cobmoaeHo. Jluia, moJiydaromiue NEPCOHAIbHBIC aHHbIE PaOOTHUKA, OOS3aHbBI
coOJIIOaTh PEXHUM CEKPETHOCTU (KOH(PUAEHIMATBHOCTH). JlaHHOE TOJIOKEHUE HE
pacmpocTpaHsieTcss Ha OOMEH IEepCOHAIBHBIMU JaHHBIMH PAOOTHHUKOB B TIOPSJIKE,
YCTaHOBJICHHOM (peepaibHbIMH 3aKOHAMU;

- pa3pemaTth JOCTYI K MePCOHATBHBIM JJAHHBIM pa0OTHUKOB TOJIKO CTICIIMAIEHO
YIOJHOMOYEHHBIM JIMIIaM, OTPEJCICHHBIM MPHKA30M IO OpraHu3alfu, MNP 3TOM
yKa3aHHBIC JIMIIA JOJKHBI UMETh MIPABO MOJIy4aTh TOJIBKO T€ MEPCOHATBHBIC JaHHBIC
paboTHUKA, KOTOPbIE HEOOXOAMMBI VISl BBIMIOTHEHUSI KOHKPETHBIX (DYHKITHIA;

-He 3ampamuBaTh HHPOPMAIMIO O COCTOSHUU 3I0pOBbS pabOTHUKA, 3a
UCKIIIOUCHUEM TeX CBEICHUM, KOTOpPbIE OTHOCITCS K BOIMPOCY O BO3MOXKHOCTH
BBITIOJIHEHUS PAOOTHUKOM TPYI0BOM (QYHKIIUU;

- IepeIaBaTh MePCOHAIbHBIC JaHHBIC PAaOOTHUKA MPEACTABUTEISIM paOOTHUKOB B
NOpsIJIKE, yCTaHOBIIEHHOM TpynoBbiM KojmekcoMm, U orpaHMYMBaTh 3Ty HHPOPMAIIHIO
TOJIBKO TEMHU IEPCOHAIBHBIMU JIaHHBIMU PaOOTHHKA, KOTOPHIC HEOOXOMMMBI JIJIst
BBITIOJTHCHUS YKa3aHHBIMH TPEICTABUTEIIAMA UX (QYHKIINM;

3.5.2. mepenaya nepcoHaNBHBIX JJAHHBIX OT JIepKaTels UK €ro MpeIcTaBuTeNen
BHEITHEMY MTOTPEOUTETI0 MOYKET JIONMYCKAaThCS B MUHUMAIBHBIX 00beMaX M TOJIBKO B
IEJISX BBITIOJHEHUS 3a7la4, COOTBETCTBYIONIUX OOBEKTHBHOW MpUUMHE cOOpa ITHX
JTAHHBIX;

3.5.3. mpu nepegade MepCOHANBHBIX JAHHBIX PAOOTHUKA MOTPEOUTENSIM (B TOM
YHCJIe U B KOMMEPUYECKUX IIeJISIX ) 3a TIPEIeIbl OpraHu3aIiuy paboTo1aTeh He T0JKEeH
COO0IIaTh 3T JIAHHBIE TPEThEW CTOpOHE O3 MUCHbMEHHOTO COTyiacusi padOTHHKA, 3a
MCKIIFOYEHHEM CJIy4aeB, KOTJIa 3TO HEOOXOIUMO B IEJSIX MPEIyNpPEKICHUS YTPO3bI



KU3HA W 3JI0POBBIO PaOOTHUKAa WM B CIydasX, YCTAHOBJIEHHBIX (heaepaTbHbIM
3aKOHOM.

3.6. Bce mepnl koH(uUACHIMAIBHOCTH TIpu cOope, o0paboTke M XpaHEHUHU
NIEPCOHABHBIX JaHHBIX COTPYIHUKA PACIIPOCTPAHSIOTCS Kak Ha OyMakKHbIE, TaK U Ha
AJIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTEIN HH(POPMAITUH.

3.7. He pmomyckaeTcsi oOTBeuaTh Ha BOIIPOCHI, CBSI3aHHBIE C Tepenavyei
nepcoHaabHOM nHMOpMaLKK 1o TeneGoHy uiu Qakcy.

3.8. XpaHeHue mEPCOHATBHBIX MAaHHBIX JODKHO MPOUCXOAUTH B TOPSIKE,
MCKITIOYAOIIEM MX yTPaTy WX WX HETIPAaBOMEPHOE MCIOIb30BAHHME.

3.9.[lpu TpuHATHM pelIeHWH, 3aTparuBalOIUX HHTEPEChl PabOTHUKA,
paboToaaTeslb HE MMEET MpaBa OCHOBHIBATHLCS HA MEPCOHANBHBIX JaHHBIX PaOOTHUKA,
MOJTYYCHHBIX UCKITIOUUTEIHHO B PE3YJIBTATE UX AaBTOMATH3WPOBAHHOM 00paOOTKY WIIH
AIIEKTPOHHOTO MOy4YeHus. PaboTomarens yuuThIBaeT JUYHBIC KauecTBa pabOTHUKA,
ero 100pocoBecTHHIN U APHEKTUBHBIN TPYI.

4. locTynl K NEPCOHATbHBIM JaHHBIM

4.1 BHyTpeHHuU# A0CTYI (IOCTYI BHYTPU OPraHU3AlIUN):

4.1.1. mpaBo A0OCTyna K NEPCOHAIBHBIM JIaHHBIM HMEIOT JIMLA, YKa3aHHbIE B
yrBepxaeHHOM Crniucke nosib3zoBaresnieid UCITIH Hlkoua.

4.2 BHEMHWI TOCTYII:

4.2.1 x ymucmy moTpedbuTesnei mepcoHaNbHBIX JAHHBIX BHE OPTaHU3aI[MH MOKHO
OTHECTH rOCYJJaPCTBEHHBIE U HETOCYJaPCTBEHHBIE (PYHKIIMOHAIBHBIE CTPYKTYPBI:

- HAJIOTOBBIE WHCTIEKITUY;

- IPaBOOXPAHUTEIbHBIE OPTAHbL;

- OpraHbl CTATUCTHKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COIMAIbHOTO CTPAaXOBAHUS;

- ICHCUOHHBIE (DOH/IBI;

- IoApa3/ieJIeHUs] MyHUIIUIAIbHBIX OPraHOB YIIPaBJICHMUS;

- OaHKWH;

4.2.2 HaA30pHO-KOHTPOJIBHBIE OPraHbl UMEIOT JOCTYI K MH(OpPMAIUU TOJIHKO B
chepe cBoeil KOMITETCHITUY;

4.2.3 opraHu3zaluu, B KOTOPbI€ COTPYIHUK MOXET OCYILECTBIIATH IEPEUUCIICHUS
JICHEeXKHBIX CPEACTB (CTpaxoBble KOMIAHHWH, HETOCYJapCTBEHHBIC TICHCHOHHBIC
(GoHIBI, OIArOTBOPUTENBHBIE OpPTaHHW3AIMH, KPEAWTHBIC YUYPEKACHHUS), MOTYT
MOJIYYUTh JOCTYNl K MEPCOHAIbHBIM JaHHBIM pPaOOTHUKA TOJBKO B CIIy4ae €ro
MUCbMEHHOT'O Pa3pelieHHUs;

4.2.4 npyrue opraHuzaliu.

4.3. CesneHus 0 paboTaOIIEM COTPYAHHUKE WUIIM YK€ YBOJECHHOM MOTYT OBIThH
MPEIOCTABIIEHBI IPYrOi OpraHU3aly TOJIBKO MO MUCbMEHHOMY 3ampocy Ha OJaHKe
OpraHM3aliy ¢ TUCbMEHHOTO coriacus paboOTHHKA.

4.4. llepcoHanbHble [aHHBIE COTPYJHUKAa MOTYT OBITh MPEIOCTABIICHBI
POJICTBEHHUKAM MJIM WJIEHAM €r0 CEMbH TOJBKO C MUCHMEHHOIO Pa3pelIeHHs] CaMoro



COTpPYIHHKA.

5. 3amMTa NepPCOHAJbHBIX JaHHBIX

5.1 [Tox yrpo30ii Wik OMACHOCTHIO YTPAThl MEPCOHATBHBIX JaHHBIX TOHUMAETCS
€AMHUYHOE WM KOMIUIEKCHOE, peajlbHOE WWJIM TMOTEHUIUAIBLHOE, aKTUBHOE WIIU
MACCUBHOE MPOSBIICHUE 3JI0YMBIIIJICHHBIX BO3MOXHOCTEH BHEIIHUX MM BHYTPEHHHUX
'UCTOYHHUKOB  YIpO3bl  CO3/1aBaThb  HEOJAroNpUSTHbIE  COOBITHS, OKa3bIBaTh
JecTaOMIM3UpyIoIIee BO3ICHCTBIE Ha 3aIIUIAeMYI0 HH(POPMAIIHIO.

5.2 Puck yrpo3sl 1r00bIM WH(DOPMAITMOHHBIM PECypcaM CO3MAI0T CTUXHUIHBIC
OelncTBUsA, OKCTpPEMallbHbIE CHUTYyalllH, TEPPOPUCTUUYECKUE JACUCTBHS, aBapuu
TEXHUUYECKUX CPENICTB U JIMHUIM CBSI3U, IpyTHUe 0O BEKTUBHBIE 00CTOSTENLCTBA, a TAKXKE
3aMHTEPECOBAHHBIC U HE3aWHTEPECOBAHHBIC B BOBHUKHOBEHUH YTPO3HI JIUIIA.

5.3 3amuTa  NEPCOHAIBHBIX  JIaHHBIX  MPEACTaBIseT  COOOM  MKECTKO
peraaMeHTUPOBaHHbBIN U JUHAMHYECKU TEXHOJIOTMYECKUN npolecc,
OpeayNpeXIaouil HapylIeHue JOCTYIHOCTH, LEIOCTHOCTH, JIOCTOBEPHOCTU U
KOHQUACHIMAIBPHOCTH  MEPCOHANbHBIX  JIAHHBIX M, B  KOHEYHOM  CYETE,
o0OecneunBaroui, JOCTaATOYHO HAJEKHYIO0 0€30IacHOCTh MH(POpPMAIMU B IIPOLECCEe
yNpaBJICHUYECKON U MPOU3BOICTBEHHOM J1EATEIBHOCTH KOMITAHUH.

5.4.3amura MEpPCOHATIBHBIX JAHHBIX pAaOOTHUKAa OT HENPAaBOMEPHOTO HX
MCIIOJIb30BaHUS UM YTPaThl JIOJKHA OBITh oOecriedeHa padoToIaTeleM 3a CUET €ro
CPEICTB B OPSAKE, YCTAHOBIEHHOM (heiepaabHbIM 3aKOHOM.

5.5.BHyTpeHHss 3amumTa:

5.5.1 pernameHTanusa I0CTyna NepcoHania K KOH(PUIESHIUAIBHBIM CBEICHUSM,
JOKyMEHTaM u 0a3aM JaHHBIX BXOJWT B YHCJIO OCHOBHBIX HaIpaBJICHUN
OpPraHM3aIMOHHOW 3alMUThl MHPOpPMAIMK W TpeJHa3HA4YeHA ISl pa3TpaHUuCHUS
HOJTHOMOYMM MEXAy PYyKOBOJUTEISIMHU U CHIEUAINCTAMU OPTaHU3aluH;

5.5.2 nna obOecneueHuss BHYTPEHHEH 3allUThl TMEPCOHANBHBIX JaHHBIX
pabOTHUKOB MpeayCMaTPUBAETCS:

* OCYLIECTBJIEHHE IPOIYCKHOTO PEKKUMa B CITyKEOHbIE TOMEIICHHUS;

* Ha3HAYEHHUE JIOJDKHOCTHBIX JIMIIL, JOMYIIEHHBIX K o0padoTke T1]1;

s xpanenue I1J] Ha OyMaXHBIX HOCUTENIX B OXpaHSEMBIX WM 3aIUPaEMbIX
OMeIIeHUsIX, cerdax, mradax;

* HaJIM4re HeOOXOIMMBIX YCIOBUH B MOMEIIEHUH i paObOThI C TOKYMEHTaMU U
0a3amMu TaHHBIX C MIEPCOHATLHBIMU CBEJICHUSIMM;

* OpraHu3aiys NopsaKa YHUITOXKEHHSI HHpOpMAaInH;

* O3HAKOMJIEHHE PaOOTHUKOB, HEMOCPEACTBEHHO OCYILIECTBISIOMMNX 00pabOTKy
[111, ¢ TpeboBanusimu 3akoHonarenbctBa P® B chepe I/, nokanbHbIMU akTamu
onepatopa B cdepe 1] u oOyueHue ykazaHHbIX paOOTHUKOB.

* ocymectBieHne o6padotrku I1J[ B aBTOMaTH3MpPOBAaHHBIX WH(POPMAITMOHHBIX
CHUCTeMax Ha pabo4MX MeCTax C pa3rpaHMUYEHUEM OJTHOMOYHM, OrpaHUYEHUE TOCTyTa
K pabo4ynM MecTaM, MPUMEHEHNE MEXaHU3MOB HICHTU(UKALIUU JOCTYTA 10
MapoII0 U 3JIEKTPOHHOMY KJIIOUY, CPEJCTB KPUIITO3ALIUTHI;

* OCYIIIECTBJIICHUE BHYTPEHHETO KOHTPOJS COOTBEeTCTBHS o0paboTkm [1]]
TpeOOBaHUAM 3aKOHOIATEIbCTBA;



*HE JIONMyCKAeTCs BbIJa4Ya JIMYHBIX JIe7 COTPYJHHKOB Ha paboume Mecra
pykoBoauTenel. JIMuHBIC Jela MOTYT BbIJIaBaThCs Ha pabodMe MecTa TOJIBKO
JIupekTopy, M B UCKIIOUHTCIBHBIX CIydasx, IO IHCbMECHHOMY pa3perIcHUIO
JlupekTopa, - HayaJdbHUKaM OTICJIOB (HAIpUMep, IPH IOJATOTOBKE MaTEPHAJIOB IS
aTTecTaly paboOTHUKA).

5.6.Buemusg 3amnmra:

5.6.1 s 3aIUTHI KOH(pUICHIIUATbHON uHpopMaru CO31ar0TCSA
1IeJICHANIPABJICHHBIC HEOIArOMPHUATHBIC YCIOBUS U TPYIHOMPEOAOTUMBIC TIPETISITCTBUS
JUTS HEeCAHKITMOHMPOBAHHOTO JIOCTyma W oBlageHue uH(opmaruen. llenpo u
pPEe3yNbTAaTOM HECAHKIIMOHUPOBAHHOTO JOCTyNMa K WHGOPMAIMOHHBEIM pecypcam
MOJKET OBITh HE TOJILKO OBJIaJIEHUE IIEHHBIMHM CBEACHUSIMHU M UX UCIOIL30BaHUE, HO U
WX BUJOW3MCHCHHE, YHHUYTOXCHHUE, BHECEHHWE BHpyca, MOAMEHa, (dambcuduraims
collepKaHUsl PEKBU3UTOB JOKYMEHTA W JIP.;IOJ IMOCTOPOHHUM JIUIIOM TTOHHMAETCS
m000€e JMI0, HE HMEIOIee HEeMOCPEACTBEHHOIO OTHOIICHHS K JACATEIbHOCTH
KOMITAaHUH, TIOCETUTENIH, PAOOTHUKU JPYyTUX OPraHU3AIMOHHBIX  CTPYKTYP.
[TocTopoHHMe NHIIa HE JOJDKHBI 3HATH pacupeaeiieHue GyHKIui, paboune mporecchl,
TEXHOJIOTHIO COCTaBJICHUS, O(POpMIICHUsI, BEJICHUS M XpPaHECHUs] JTOKYMEHTOB, JIeJ U
pabounx MaTepHalioB B OTJIeJIC ITepCOHAa;

5.6.2 gnma oOecrieuyeHHs] BHEIIHEHW  3alllUMThl  MEPCOHAJIBHBIX  JIAHHBIX
COTPYJIHHUKOB HEOOXOIUMO COOJIFOAATh P MEP:

- IOPSAZIOK TIpHEMa, Y9eTa U KOHTPOJIS JeATETbHOCTH ITOCETUTENCH;

- POITYCKHOM PEKUM OpraHU3AIINH;

- TEXHHYECKHUE CPEACTBA OXPaHbI, CUTHAIA3AITNH;

- IOPSAZIOK OXpaHbl TEPPUTOPHH, 3TAHHM, ITOMEIICHUH, TPAHCIIOPTHBIX CPEJICTB;

-TpeOoBaHUs K 3amuTe WHOOpPMAIMM TP  WHTECPBHIOMPOBAHMH U
coOeceI0BaHHUSIX.

5.7.Bce nu1a, cBsi3aHHBIE € OTyYeHUEM, 00pabOTKOM U 3aIIUTOM MePCOHATBHBIX
TAHHBIX, 00s3aHBI IOANKCATh O005S3aTEIBCTBO O HEpasTJAlICHUH IePCOHATBHBIX
JAHHBIX paOOTHUKOB.

5.8.11o BO3MOKHOCTH MIEpCOHATBHBIC JAHHBIE 00C3TUYNBAIOTCS.

6. IIpaBa u 00s13aHHOCTH Pa0OTHHKA

6.1. B mensx 3amuThl MEPCOHATBHBIX JAHHBIX, XpaHAIIMXCA y paboTomarerns,
pabOTHUK UMEET MPaBO:

- TpeOOBaTh MCKJIIOYEHUS WJIM UCHPABICHUS HEBEPHBIX WM HEMOJHbIX
NEPCOHANIbHBIX JJAHHBIX.

- Ha CBOOOIHBIN OecIIaTHBIN JOCTYI K CBOMM MEPCOHAJIBHBIM TaHHBIM, BKITIOUYas
IpaBoO Ha MOJYYEHUE KONMUH JII000M 3amuCH, COAepKallel TePCOHAIbHbIE IaHHBIE;

- IEPCOHAIbHBIE JAHHBIE OLIEHOYHOIO XapakTepa JOIOJHHUTH 3asBICHUEM,
BBIpAXAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PECHHUS;

- ONIPEACNIATh CBOMX NPEACTABUTENECH JUIsl 3alIUThl CBOUX MEPCOHAJIBHBIX
JAHHBIX;

- Ha COXPAHEHME U 3aILUTY CBOEH JJUYHOU U CEMEUHON TalHBI.

6.2. PaGoTHuK 00s13aH:



— TmepefaBaTh  pabOTOATENI0 WM  €r0  MPEACTABUTENI0  KOMILIEKC
JIOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX MEPCOHAIBHBIX JAaHHBIX, COCTaB KOTOPBIX
yCTaHOBJIEH Tpy10BbIM KOZEeKCOM PO.

— CBOEBPEMEHHO coo0mars pabdoromareto 00 HW3MEHEHMH  CBOMX
MEPCOHANBHBIX JAHHBIX;

— CTaBUTHh paboTojaTenss B M3BECTHOCTb 00 M3MEHEHHH (DaMUINHM, UMEHHU,
OTYECTBA, YTO TMOJIy4aeT OTPAXKEHHWE B TPYJAOBOH KHUXKKE HAa OCHOBAHHUM
IpeACTaBICHHBIX JOKYMEHTOB. I[Ipm HEOOXOAMMOCTH H3MEHSIOTCSA JaHHBIE 00
oOpa3zoBaHuH, MPodhecCcruu, CIEIUaILHOCTH, TPUCBOSHUHM HOBOTO pa3psiia U Ip.

6.3. B 1iensx 3anyThl 4aCTHOM KM3HHM, TMYHOU U CEMEHHOMN TailHbl paOOTHUKU HE
JTOJDKHBI OTKa3bIBAThCS OT CBOETO MpaBa Ha 00pabOoTKy NEePCOHATBHBIX TAHHBIX TOJIBKO
C UX CcoIjlacusi, IIOCKOJIbKY ATO MOXET IOBJI€Yb NPUYMHEHUE MOPAJIBHOTIO,
MaTEpPHUAITBLHOTO BpEa.

7. OTBeTCTBEHHOCTH 32 pa3rianieHne KOHPUIeHINAIbHOH HHPOpMaLHH,
CBSI3aHHOM C MEPCOHAIbHBIMH JAHHBIMH

7.1. IlepcoHanpHass OTBETCTBEHHOCTb - OJHO U3 TJIABHBIX TpeOOBaHUU K
OpraHu3ald (PYHKIIMOHMPOBAHUSA CUCTEMBI 3alIUThl MEPCOHANBHBIX JAaHHBIX U
o0s3aTenbHOE yciioBHUe ooecnieueHus 23PGHEKTUBHOCTH TON CUCTEMBI.

7.2. COTpyIHUKH, B COOTBETCTBUU CO CBOMMH IOJHOMOYMSMH BIAJACIOIINE
uHpopManmell O TpaxaaHax, I[OJyYallle U HCHOJIb3YIOIIME €€, HECyT
OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOAATENbCTBOM Pocculickoii denepanuu 3a
HapylIeHHe peXHUMa 3allluThl, O0OpaOOTKM U TOpsIKa MCIOJIb30BAaHUS JTOU
uH(pOopMaIuu.

7.3. PykoBoauTens, pa3pemiammui JOCTYI COTPYIHNKA K KOH(DHUIESHITHATEHOMY
JOKYMEHTY, HECET IIEPCOHATIbHYIO0 OTBETCTBEHHOCTH 3a JaHHOE pa3pelieHue.

7.4, Kaxnaplii  COTpYAHMK  OpraHu3allM, TMOJy4YalolMid  JjIs  pabdoThbl
KOH(DUIECHIMABHBI  JTOKYMEHT, HECET €JUHOJIMYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTb HOCUTENS M KOH(PUIECHIMATBHOCTh HHPOPMALIUH.

7.5.Jlulla, BHUHOBHBIE B HApYIIEHHWH HOPM, PETYJIHPYIOUUX [OJIy4YEHHE,
00pabOTKy U 3alIUTY MEPCOHAIBHBIX JAHHBIX PA0OTHUKA, HECYT AUCLUILUIMHAPHYIO,
aAMUHUCTPATUBHYIO, T'PaKIAHCKO-NIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTbH B
COOTBETCTBUH C (peiepabHBIMU 3aKOHAMHU:

7.5.1. 3a HEHCIIOJHECHUE WM HEHaJIeKaIlee HCIOJHEHHE PAaOOTHUKOM IO €Tro
BUHE BO3JIOXKCHHBIX Ha HEro OOA3aHHOCTEH MO COOJIIOJIEHUIO YCTAaHOBJIEHHOTO
mopsiika paboOThl CO CBEACHUSMU KOH(MUIEHIIMAIBLHOTO XapakTepa paboTojaTenb
BIIpABE MPUMEHATH MpeaycMOTpeHHble TpynoBbiM KoaekcoM aucuuIuIMHapHbBIE
B3bICKaHUS;

7.5.2. NIOJDKHOCTHBIE JiMI[a, B OOSI3aHHOCTh KOTOPBIX BXOJUT BEJCHUE
NEPCOHANBHBIX JAHHBIX COTPYAHUKA, 00s3aHBI 00ECIEUUTh KaXXJIOMY BO3MOKHOCTh
03HAKOMJICHUS C IOKYMEHTaMH U MaTeprallaMH, HEIOCPEICTBEHHO 3aTparuBaloIiMU
€ro npasa 1 CBOOO/IbI, €CIIM MHOE HE MPEAYyCMOTPEHO 3aKoHOM. HenpaBomepHbliii 0TKa3
B NPEIOCTaBIECHUM COOpPaHHBIX B YCTAHOBJIEHHOM MOPSAKE AOKYMEHTOB, MO0
HECBOEBPEMEHHOE MPEAOCTABICEHUE TaKUX TOKYMEHTOB WJIM MHOW MHGOpMAIHU B



ClyyasX, MOpPEeAyCMOTPEHHBIX 3aKOHOM, JIMOO TMPEIOCTABICHHE HEMOJHON WU
3aBEOMO JIOKHOW MHQPOpMalUU BIEYET HAJIOXKEHUE Ha JOJDKHOCTHBIX JIMIL
aAMUHUCTpaTuBHOro mrpada B pasMmepe, ompenensiemom Koaekcom 00
aIMUHHUCTPATUBHBIX MPABOHAPYIICHHUSIX;

7.5.3. B cootBerctBUU ¢ ['paxmanckum Komexcom P® nuia, He3akoHHBIMU
METO/IaMH TOJYYUBIIME HH(DOPMAIUIO, COCTABISIONIYIO CITYKEOHYIO TailHy, 00513aHbI
BO3MECTUTh PUUMHEHHBIE YOBITKH, IPUYEM TaKas e 00A3aHHOCTh BO3JIaraeTcs U Ha
PabOTHHUKOB,

7.5.4. yronoBHass OTBETCTBEHHOCTb 3a HApyIIEHHWE HENPUKOCHOBEHHOCTH
YaCTHOM KU3HM (B TOM 4YHCIIE HE3aKOHHOE COOMpaHUE WM PACHpOCTPAHECHHE
CBEJCHUN O YaCTHOW >XKW3HU JIMIA, COCTABJSIOUIECTO €ro JIMYHYK WU CEMEWHYIO
TalilHy, 0€3 €ero coriacus), HEMPaBOMEPHBI ITOCTYIl K OXPaHIEMOW 3aKOHOM
KOMIIBIOTEPHOU UH(pOpMAIUHU, HETPABOMEPHBINA OTKA3 B MPEIOCTaBICHUN COOPaHHBIX
B YCTAaHOBJICHHOM MOPSAKE JOKYMEHTOB M CBEJCHUN (€CIH 3T NESHUS TPUUUHUIU
BpeJ TpaBaM M 3aKOHHBIM HHTEpecaM TpaXlaH), COBEPIICHHbIC JIUIIOM C
UCIIOJIb30BAHUEM CBOETO CIIYKEOHOTO IOJIOKEHUS HaKa3bIiBaeTcsa MTpadom, JTud0
JUIICHUEM TMpaBa 3aHUMaTh ONPEACIICHHBbIE JOJDKHOCTH WA  3aHUMAThCS
OTpeJIeIICHHON NesATeIbHOCTbIO, JIN00 apecToM B cooTBeTCTBUH ¢ YK PO.

7.6. HempaBOMEpHOCTh JICSITENIBHOCTH OPraHOB TOCYJAapCTBEHHOW BIIACTU U
opraHuzanuii Mo cOOpy M HCHIOJIB30BAHUIO TMEPCOHAIBHBIX JAHHBIX MOXXET OBbITh
YCTaHOBJICHA B CyJICOHOM MOPSIJIKE.



